ENVS 198

Proseminar

Fall 2011

Instructor
  
 
Dr. Virginia Matzek 

Office



Rm 209, 874 Lafayette

Office Hours


Tu 3-5 or by appointment
Email
 


vmatzek@scu.edu (Assignments not accepted via email)

Office Telephone:

408/551-6006

Course Description: A seminar course for graduating seniors, intended to permit reflection on an internship or research experience and foster the further development of professional skills. Prior to enrolling, students must complete 100 hours of work in one of the following options: 1) an approved off-campus environmental internship; 2) approved environmental research with SCU faculty (ENVS 195, ENVS 199A, or 199B) or School for Field Studies; or 3) the Environmental Vocation Internship (ENVS 199C). 

Course goals:

1. Students will use their internship experiences, and those of their peers, to understand the breadth of “green” careers and the needs of employers.

2. Students will initiate the search for a vocation by articulating their values, examining their abilities, and prioritizing their goals.

3. Students will reflect on how their personal aspirations relate to the needs of their families and communities, the notion of social justice, and progress toward a more just, humane, and sustainable world.

4. Students will consider a variety of post-SCU options, including graduate school, volunteer service, and the formal job search.

5. Students will develop career-building skills, including interviewing, resume writing, and networking, through homework assignments and consultation with the Career Center.

Department learning objectives:

Leadership: Graduating seniors can articulate a vision for their lives and their communities that can guide progress toward a more just, humane, and sustainable world.
Course policies

Academic integrity: All work turned in under a student’s name must be entirely and totally the original work of that student. Except on group projects where team work is expressly encouraged, collaboration with other students to produce graded work is against my policy, and all collaborating students receive a zero grade. Cheating, plagiarism, data fakery, and other forms of academic dishonesty are punished according to my judgment of the seriousness of the offense, up to and including failure of the course. 
Assignments: Detailed assignments will be posted on Camino. Unless announced otherwise, all homework is due in class, typed, on paper, folded lengthwise down the middle with your last name written on the outside. Handwritten assignments get zero unless I have expressly permitted handwriting in advance; the same goes for assignments turned in by e-mail. 

Attendance: Because this class meets only once per week, attendance is mandatory. Absences must be cleared with me in advance.
Disability accommodation: To request academic accommodations for a disability, students should contact Disability Resources in Benson 216, 408-554-4109. Students must provide documentation of a disability to DR prior to receiving accommodations. 

Disruptions to class: Cell phones, laptops, and other devices with potential to distract must be turned off and put away during class.
Grading: This class is graded on a P/NP basis. “P” will be awarded for grades of C or better (≥73% of course points).

Late work: Late assignments suffer a -50% penalty, starting at the end of class on the due date. No late assignment may be turned in by e-mail, nor will I accept them more than 1 week after the original due date.

Makeups: As a general rule, I do not give makeup exams or assignments. I occasionally depart from this policy for students who have evidence-backed, unavoidable excuses for needing to miss an exam or event, in which case my usual remedy is to allow another exam or event to count double. Please note that trips out of town rarely qualify as unavoidable, nor do the many varieties of “failure to plan.”
Assignments
Internship presentation (5 min talk + organization analysis)

200 pts

Career fair research






 50 pts

Vocation reflection assignment




100 pts

Informational interview (prep)




 50 pts

Informational interview (writeup)




100 pts

Resume (workshop draft)





 50 pts

Cover letter (workshop draft)





 50 pts

Resume final + career center certificate



100 pts

Cover letter final + career center certificate



100 pts

Mock Interview






100 pts

Participation/attendance





100 pts

Detailed assignments will be posted on Camino. The following brief descriptions are to get you started so you can manage your time over the quarter. 

· The internship presentation is a 5-minute powerpoint talk for the benefit of your peers, accompanied by a lengthier written analysis of your internship organization and a reflection on the experience. A portion of the written analysis will be archived for the benefit of future ESS students seeking internships.

· Students are required to attend the career fair Oct 5, 3-6 pm, on the Kenna Lawn. For the research assignment, students will choose an employer represented at the fair, and will briefly research environmentally related positions available there.

· For the vocation assignment, students will reflect on their skills, their passions, their values, and how they intersect with the need for progress toward a more sustainable world.

· Students will do an informational interview with someone in an environmental field. The interview should be scheduled by Oct 15, and must be performed before Thanksgiving break.

· With input from the career center, students will take a resume and cover letter from draft to final form. Students may choose to develop either a typical prospective employee cover letter or a graduate school statement of purpose.

· Students will play interviewer and interviewee in a series of mock interviews at the end of the quarter. Students may choose whether they are mock interviewing with a prospective employer or graduate school admissions committee.

	Date
	Topic
	Due Today
	Read by today

	20-Sep
	Introduction; feedback
	 
	 

	27-Sep
	Guest speaker, Elizabeth Thompson,

 “Vocation & Career”
	
	Package #1

	4-Oct
	Internship Presentations (group 1)
	career fair research* 
	Package #2

	11-Oct
	“Green careers” employers panel 

6-8 pm, Lucas 126
	vocation assignment
	Package #3

	18-Oct
	Internship presentations (group 2)
	informational IV prep
	 

	25-Oct
	Resume workshop & Who Would you Hire game
	draft resume
	Package #4

	
	
	
	

	1-Nov
	Cover letter workshop
	draft cover letter
	Package #5

	8-Nov
	Mock interviews (group 1)
	
	 

	15-Nov
	“Alternatives to the Job Search” panel

5:30-7:30 pm, place TBA
	CC-certificates & final

resume/coverletter
	 Package #6

	22-Nov
	no class—Thanksgiving break
	 
	 

	29-Nov
	Mock interviews (group 2)
	informational IV writeup
	 


